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1. MUC BICH 

Quy dinh th6ng nhAt v'e trinh to va cach thuc thirc hin dung theo qui dinh NT' vi& 
cung cap thong tin va clang thong tin tren cac phuo'ng tin thong tin dqi chung dm Beth 
vin Quail y 103. 

2. PHAM VI AP DUNG 

Ap dung cho qui dinh NT' vic cung cap thong tin va dang thong tin teen cac phuang 
tin thong tin dui chung tai 13'nh v*i, bao Om: 

- Quy trinh cung AD thong tin 

- Quy trinh Bang thong tin 

Phong Chinh tri chiu trach nhi'm tham muu tri6n khai thgc hin quy trinh nay. 

3. TAI LIEU VIEN DAN 

- Can cir vao Quyet dinh s6 199/2007/QD-BQP ngdy 24/12/2007, cila BO Qu6c phong; 

-, Hudfng dan s6 447/HD-CT ngdy 25/4/2008, dm Ttmg cuc Chinh tri NT' thgc hin 
qui the quail 1T bao chi trong quan clOi nhan dan V* Nam; 

- Quye't dinh s6 25/2014/QD-TTg ngdy 04/5/2013 dm Thu Wang Chinh phil v'e 
Ban hanh qui the phat ngon va cung cap thong tin cho bao chi. 

- Thong to s6 164/2013/TT-BQP ngdy 17/11/2014 dia. Wi Truang Bo Qu6c phong, 
ban hanh Quy ch6 Quan bac) chi trong Quan clOi nhan dan V* Nam. 

4. DINH NGHTA/VIET TAT 

- BC-TH: Bac. chi — Truy&I hinh 

- BVQY103: 13nh vin Quail y 103 

- HVQY: Hoc vin Quan y 

5. QUY TRiNH 

5.1 Quy trinh cung cap thong tin teen Bao chi, Truyen hinh 

Hot thing TT Trach nhi'en MO to not dung thtrc hin Ghi chti 

Khi 	co ngued 	dqi 
d*1 oh cac ca quan 
Bao 	chi, 	Truyen 
hinh (BC-TH), true 
tie'', den lien h" 	vai 

nhan, 	de 	de 	nghi 
cung cap thong tin, 
quay phim, ghi, 	am, 
chup anh..., de thong 

B1 
cac don vi 

 
ho 	ca 

Ta th6 Dai 
di en en ca. , nhan 
an lien he 

- Dun vi ho4c nguari dui di'en dm 
cac co.  quan Bao chi — Truyen hinh 
(BC-TH) d6n lien N phai CO giAy 
gioi thi*1 ciia co.  quan chil quan; 
- Phai dua truck nOi dung thong 
tin can cung cap hod. c not dung 
kich ban chuang trinh quay phim, 
ghi am, chup anh, phong van... va 

gian, dia diem thuc hi@ ghi ra tiled 	 -1 

not dung do voi 	tap the, ca nhan 
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tin tren BC-TH nao? Va se clang tin, truy&I tai not 
dung '15 teen bao, dai \Tao tiled gian 
nao...? gilrl cho cac co. quan chirc 
nang holac tru.c tiep cho cac tap the, 
ca nhan, tnrac 07 ngdy, bang van ban 
de bit lam cong tac chuAn bi va bao 
cao theo phan cap 

B2 
T6p th& cd, 

nhan du 	ge 
nghi cung cap 

thong tin 

- De nghi xuAt trinh giAy giai thi@i 
do ca quan chft guar' oh nguai "i 
din den lien N de dugc cung cap 
thong tin; 
- Tie'p nhan not dung thong tin 
can cung cap holac not dung kich 
ban chuang trinh quay phim, ghi 
am, chup anh, phong van... 

B3 

- Bao cao voi chi huy clan vi, cac 
ca quan chirc nang cila Wenh vin 
ve not dung, thong tin ma cac ca 
quan BC-TH de nghi cung cap, 
ghi hinh, ghi am, chup anh... 

B4 
co.  quan chirc 

nang 

- Tip nhan not dung thong tin 
dong then nghien ciru, xem xet n'cii 
dung, xay dung ke hoach bao cao 
theo phan cap. 
- Khi cac ca quan chirc nang va 
Thii twang cap tren dung y, 
Thong bao ket qua cho cac to 
th& ca nhan dupe de nghi cung 
CAI) thong tin va T4p the, Dai din 
ca nhan an lien he de to chirc 
tri6n khai thu.c hie -1 theo not dung 
dugc phe duyt 

Qua trinh to chirc 
trie'n khai thuc hin 
cung cap thong tin 

B5 

— 	.: Tap the, ca 
nhan den lien 
N va tap the,vu 
ca nhan doge 
d:e nghi cung 
cap thong tin 

- Phal dirge su.  dungy trgc tie'p 
dm Thu truOng BO Qu6c phong, 
Hoc vi'0, Nnh v*i ho4c cocl? i. 
dien cila case co. quan chirc nang 
dm Nnh vi41 trgc tiep giao nhim 

an an lien 1-1 	phoi hop vai 
, tap the, ca nhan lien quan de thu 

thap thong tin, lAy not dung vi6t 
tin, bai, phong van, chup anh, quay 
phim cac boat dOng cua Nnh vin 
mai dtxgc pile') th?c hin 
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- Qua trinh to chirc tri6n khai, phai 
thgc hi@l theo dung not dung cla 
dugc phe du3* 

, 
Sau khi to chirc trien 

khai thuc hien 
B6 

Cac co' quan 
chirc nang 

hoac ca nhan 
duge giao  
nhiem vu 

- Phai tong hop tinh hinh bao ca.() 
Thu truong Beth vin, Hoc vien 
va cac co quan chirc nang cap tren 
theo phan cap. 
- Ltrugiir not dung kich ban 
chuang trinh quay phim, ghi am, 
chup 	anh phong van... , 
- Cap nhat theo ,  deii not dung 
thong tin cung cap cho BC-TH 
dugc phat tren N thong cac phuang 
tin thong tin clqi chUng kip thOi bao 
cao 

5.2 Quy trinh Tang thong tin, tuyen truyen tren cac phifo'ng tien 
thong tin d4i. chting 

Hog dOng TT Trach nhiOn MO to niii dung thtfc MO Ghi chti 

Can clang thong tin 
tuyen 	truyen, 	tren 
BC-TH 

B1 

Tap the, ca 
nhan co nhu 

;, cau 

- ChuAn bi clAy du not dung can 
Bang thong tin tuyen truyen theo 
nhu cau can thong tin, 	, 	tren 
timg loci phtrang tin truyen thong 
(bang van ban, hinh anh, clip, ghi 
am...). 

B2 

- Lap To.  trinh d6' nghi 

- Kern theo ban thao not dung can 
• N 	 , 

clang thong tin, tuyen truyen ve cac 
ca quan chuc nang theo Jung 
chuyen nganh, vi du: cac de tai, 
bao cao khoa hoc, giri ye ban Gido 
vu; cac guong ngueri tot, vie.c tot, 
thanh tich tap the, ca. nhan... (bang 
van ban, hinh anh, clip, ghi am...) 
co xac nNn dm lanh d4o, chi huy 
don vi, giri ve Phong Chinh tri, de 
cac co quan lien quan tharn dinh 
not dung theo phan cap. 

Tip nh4n not dung 
va tra lei , de nghi 

B3 

Cac ca quan 
chirc nang 
theo tirng 

chuyen nganh 

- Thu tnrong cac ,co quan co trach 
nhi'm xem xet, tham dinh not dung, 
hoac htrOng clan cho cac tap the, ca 
nhan ve cac not dung 
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- tong hop bao cao, xin 3'7 kin chi 
ciao dm Thil tn.rang, cac ca quan 
cap tren theo phan cap de xet duyit 
va tra 16.i ket qua cho cac tap the, ca 
nhan. 

Tip 	n114.n 	14i 	not 
dung de to chirc thuic 
hi0 

B4 
T'Op th6, ca 
nhan có nhu 

c'au 

- Tiep nhan xem xet 1)6 sung, dieu 
chinh 14i not dung theo 5/ kien chi 
ciao dm Thil truong hoa..c cac co.  
quan chuyen nganh (nett co) 
- Giri 14i not dung da dugc bt; sung, 
die' u chinh 14i  n(ii dung theo 	'den 
chi ciao cho Thu truang ho:dc cac co.  
quan chuyen nganh 

Khi dugc pile') thgc 
hi41 

B5  
- Thuc hi0 dung theo nOi dung, 
thong tin can to en truy&I nhu cla. 
dugc phe duya 

Sau khi to chirc thuc • 
hi0 not dung 

B6 
ducki ao 

Cac ca quan 
chirc nal-1g 

hoac  ca  nhan 
g 

nhiem vu 

- Phai tong hop tinh hinh bao cao 
Thu truong BOh viO, Hoc vin 
va cac co.  quan chirc nang cap tren 
theo phan cap. 

Luu gift not dung kick ban -
chuang trinh quay phim, ghi am, 
chup anh, phong van... Cap nhat 
theo dOi n(ii dung thong tin clang, 
phat ten he th6ng cac phucmg TO 
thong tin 4.i chUng kip tiled bao cao 

6. BLEU MAU 
Khong dp dung 

7. HO SO CAN LIAT 

I-16 so.  dugc can IDO phan cong phu trach km theo quy dinh. Ho so.  khi het Iwn km dugc 
chuyen xuong kho km till' chung cila B'nh vin luu tril theo th8ng to 15/2012/TT-BQP quy 
dinh ye tiled 1-14n bao quan ho so, tai lieu hinh thanh pho Bien trong hog dOng ciia cac co 
quan, don vi quan d(5i 

TT Ten ho so.  Noi lull .Thirli pan lum 
Hinh 

thtk ltru 

1 
Cac co.  

quan chirc 
Wang 

1 Warn 
Bang 

.,:, giay 
2 

3 

4 
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