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1. MUC DICH 

2. PHAM VI 

3. TAI LIEU VIt- N DAN 

4.DINH NGHIA/VIET TAT 

5. NOI DUNG QUY TRINH 

5.1. Quy trinh ket nap clang vien 

5.1.1. Bi6u mau 

5.1.2. Ho so can llxu 

5.2. Quy trinh cong nh4n 'Tang vien chinh thirc 

5.2.1. Bi6u mau 

5.2.2. Ho so can lu'u 

Trach 
nhiem Soan thao Xem xet Phe duet 

Chin vu Try 1)",  To chirc Chil nhi'm Chinh tr.  : `-- --1 	' 	d6c 

Cher 14 
1V11/ 

/ 

Ho ten ten Hi5 Vik Yen D6 Nguyen Long TrAn Viet Tie'n 
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Tranghnuc 
lien quan 

vii0 sira dOi 

Can ban 
hanh 

NO),  ban 
hanh Mo 6 not dung sira dOi 

SIYA DOI TAI LIEU 
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Ma s6:QT-CT-04 

Can ban hanh: 01 

1. MUC DICH 

Quy Binh thOng nhlat ve trinh tu• va cach thdc thuic hin hog (K -1g phat tri'L 
Bang t4i13@ah vien Quan y 103. 

2. PHAM VI 

Ap dung cho phat trien dang tai 13nh vin. 

Phong Chinh tri chin trach nhim tham mu-u tri6n khai thgc hin quy trinh nay. 

3. TAI LIEU VEEN DAN 

- Di'eu l' Dang (khoa XI); 

- Huong dan cila T6ng cuc Chinh tri; 

- Nghi quy6t chuyen d' v&' cong tac phat tri6n clang cila Dang uy Hoc vien 
Quan y; 

4. DINH NGHIANIET TAT 

- NQ: Nghi quy6t. 

- TCCT: Tong cuc Chinh tri. 

5. NO DUNG QUY TRiNH 

5.1 Quy trinh ket nap dang vien: 

TT Hoat di)ng 
Trach 
nhiem 

MO to not dung thtyc hien 
Bieu 

.1. ' mau 

B 1 Chi 

Xay dtyngke 
hoach ket 
nip ding 
vien moll 

bo • 

Xay dirng k6 hwh phat tri6n clang 
(nam, ra soat 6 thong): Pjadi xac 
dinh rO muc dich, yeu cau, muc 
tieu, doi tucmg, thari gran ket nap; 
tren ca so' do de ra cac not dung;  
bin phap to chdc thgc hin ke 
hogeh cu the. 
Bao cao Thuong vu Dang uy. 

B2 
Binh chip 

doan vien, hOi 
Alen u'u to 

Chi doan, 
cong 

doan, phu 
nit 

Chi ID() 

Chi doan, cong doan, phu nil tin 
hanh phan tich chat 4zong doan 
vien, hOi vien clinh kST hang nam. 
Chi b0 tip nh4n danh sach doan 
vien, Ni vien tru tu, hop xem xet, 
ci:,r di hoc lop b6i duang nhlan thdc 
ye Dang. 

B3 

Gioi thieu 
doan via, hOi 
via tru to ket 

nap dang 

Chi doan, 
cong 

doan, phu 
nix, 

Tham tra 11 lich cl6i tuvng xin vao 
clang. Chi doan, cong, doan, phu 
nil hop &rig Op 3', kien cho doan 
vien tru to gioi thi@i ket rip. 
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Chi 1)0 Chi 	b.;) 	hoan 	tat 	thil tuc 	xet d 
nghi ket nap pang cho doan vien, 
hOi vien clil dial ki*i. 

B4 

Hop xet va ra 
(rya dinh 

ket nap gang 
via 

Thuong 
vu Dang 
uyi3nh 

vien 

ThAm tra 1-16 sa cil a chi b(5. 

Hop 	xet 	va ra 	Quy6t 	dinh 	ke't 
nT Dang, 	cho 	doan 	vien, 	110i 
vien uu tu. 

5.1.1. BIEU MAU 

Cac buck tin hanh li ket nap clang vien. 

5.1.2. HO SO CAN LUt 

Ho sa dugc can bO phan cong phu trach luu theo quy dinh. 

TT Ten ho so' Noi lull Thai gian 
ltru 

Hinh thtic 
liru 

1  1_,7 lich ngued xin vao clang va b'T lich 
gang vien. 

Dang uy 

2 Dan xin vao clang. 

3 GiAy giai thiu ngued uu to vao clang. 

4 Bien ban sinh hog chi doan. 

5 
\7 

 

kin nh4n xetcua to chirc doan the' 
nai cong tac cloi voi nguoi xin vao 
clang. 

6 Y ki6n nh4n xet cua cap uy nai cu ft-6 
cl6i voi ngueei xin vao clang. 

7 
T6ng hop y  kin nNn xet cua to chdc 
doan the nai cong tac va cap uy nai 
cu trit cloi voi nguad xin vao clang. 

8 Bien ban hop to clang (n6u co). 

9 Bien ban hop chi uy. 

1 0 Nghi quyet cue nghi ket nap clang vien 
cda chi b0. 

11 Quye't clinh k6t nap clang vien. 
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5.2 Quy trinh xet, cong nh4n ding vien chinh thIrc: 

TT Ho4t dOng Trach 
nhiem Mil la no dung thtrc hien Bieu 

mau 

B 1 
Hoc 16p 

slang vien 
mifei 

Chi IDO 
Hop )6t, dr clang vien clu.  bi di hoc 
lop boi &fang li 1u4n cho clang vien 
moi 

B2 • 

Xet de nghi 
cong nhan 
din g vien 
chinh thiic 

Chi doan, 
cong 

doan, phu 
nil, Chi b0 

Ban chdp hanh chi doan co sä, phu 
nil, cong doan th6ng nhat voi N phan 
dugc phan cong giup dO to dutng ren 
luy'n nh4n xet qua trinh phAn clAu 
cila clang vien du bi. Chi doan hop 
gap )"7 chuyen clang chinh thi"rc cho 
clang vien du bi. 

Chi b0 hop xet va ra Nghi quy6t & 
nghi cong nh4n clang vien chinh thirc. 

B3 

Hop xet va 
ra quy't  
dinh ket 
nap ding 

vien 

Thuong 
vu Dang 
uv Benh ' 	. A .  vien 

ThAm tra 1-p, so cua chi bo 
' 	' 

Hop xet va ra Quyet dinh cong nh4n 
clang vien chinh thdc. 

5.2.1. BIEU MAU 

Khong. 

5.2.2. HO SO CAN LliU 

1-1.) so dugc can IDO• phan cong phu trach lure theo quy dinh. 

TT Ten ho so.  Noi ltru 
Thai gian 

lu'u 
Hinh thin 

ltru 

1 
Ban tir kiem di6m dm clang vien 
du bi. 

Dang uy 
2 Ban nh4n xet clang vien du bi. 

3 Bien ban sinh ho4t chi doan. 

\''' 

 

kin nh4n xet cila to chirc 
4 doan the not cong tic cloi vii 

clang vien du bi. 
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Ma s6:QT-CT-04 

Can ban hanh: 01 

5 \"/- kin ni-i4n xet dm cap ily not 
cu tru d6i voi clang vien du bi. 

6 

T6ng hop )'/ kien nh4n xet cua to 
chdc doan the not cong tac va 
cap uy not Cu tru doi voi clang 
vien du bi. 

7 Bien ban hop to clang. 

8 Bien ban hop chi fly. 

10 Nghi quyet de nghi cong nhlan 
clang vien chinh thdc dm chi b(). 

11 Quyet chinh cong nhlan clang vien 
chinh thirc. 
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(Co' To quific) 

LE 
KET NAP BANG VIEN M6I Anh: 

Bac Ho 

(Co' Bang) 

BENH VIEN QUAN Y 103 

TO CHtrC LE KET NAP BANG VIEN 

I/ TRANG TRi TRONG BUOI LE KET NAP: 

BANG LONG SAN VIET NAM QUANG VINH 

Song 
chitin dau 
lao cl'Og 

va hoc tap 
theo 

guang,  
Bac Ho 
vi cl4i 

Su& ded 
by sink 

phan dau 
cho 

Chu nghia 
Cong san 

II/ NOI DUNG, CHU'ONG TRINH LE KET NAP: 
1 - Kiem tra clang so, thong boo gang so. 
2 - Chao co' (hat QuOc ca, Quoc to ca), tuyen bo" 13'T do, giai thiu cl4i 
3 - Bi thu chi 130 hoc cl4i din chi uST doc guy& dinh ke't nap clang vien cua 

cap uST co thAm quyen (toan the clang vien climg nghiem). 
4 - Dang vien mad doc lei tuyen t1-1 (toan the clang vien ciimg nghiem). 
5 - D4i di/0 chi uST, noi rej nhiem vu, quyen h4n cua ngrnM clang vien, nhi4n 

vu dm chi 13/(5, to clang (neu co) noi clang vien do sinh hoot va phan cong clang vien 
chinh thirc giap d& clang vien du bi. 

6 - D4i dien Dang uS7 cap trier' phat bleu 3"/ kien (neu co). 
7 - Be mac (hat Quoc ca, Quoc to ca). 

* Khi có quyit dinh kit nap (king vien trong thai gian khong qud 1 dicing 
chi b0 phai to chic Le ket nap(tang vien. 
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