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Can ban hanh: 01 

Ngdy ban hanh: ..../..../2016 

1. MK RICH 

Quy dinh thong nhdt 17' trinh to va cach thirc thuc hi@'i hog Ong thi dua khen 
thuong tai 131-1h vin Quan y 103. 

2. PHAM VI 

Ap dung cho hog Ong thi dua khen thuong tainh vi.41, bao g6m: 
- Khen thuong thuong xuyen; 
- Khen thuong dOt xudt; 
- Khen thuong chuyen d 

Phong Chinh tri chiu trach nhim tham muu tri6n khai thgc hi@lquy trinh nay. 
3. TAI LIEU VIEN DAN 
- Luat Thi dua, Khen thuang nam 2003; 
- Lust situ d6i, b6 sung mot so diL cila LI* Thi dua, Khen thuong nam 2013; 
- Nghi dinh s6 42/2010/ND-CP quy dinh chi tit thi hanh mot s6 di&I caa Lu4t Thi 

dua, Khen thuong; 

- Nghi dinh so 39/2012/ND-CP sira doi, b6 sung mot so di'eu dm Nghi dinh se) 
42/2010/ND-CP; 

- Nghi dinh so 65/2014/ND-CP quy dinh chi tit thi hanh mot s6 di'eu cila LI* sira 
doi, bo sung mot so dieu cila LI* Thi dua, Khen thuong; 

- Thong to 160/2014/TT-BQP quy dinh chi tit va huong an thi dua, khen thuong 
trong quan dOi nhan dan V* Nam. 

4. DINH NGHiA/VIET TAT 
- TDKT: Thi dua Khen thuong 

- HVQY: Hoc vi41 Quan y 
5. MN DUNG QUY TRINH 

5.1 Quy trinh khen thu*ng thuimg xuyen: 

Ho#t dOng Trach 
nhiem Mo ti not dung thin hi'e'n Bi'&1 

mau 
TT 

B1 
Xfiy dwng 
Ke hoach• Chinh 

Phang - 
tri 

Xay dung ke hoach to chirc phong trao ,1-1i 
dua: Phai xac dinh ri3 muc dich, yeu cau, 
chu de, muc tieu, pham vi, doi Wong, thoi 
gian thi dua; tren ca so.  do de ra cac chi 
tieu, not dung, bin phap to chirc thuc 
hin phong trao hoac dot thi dua cu the. 
Bao ca.° Ban Giam cl6c va Dang fly. 

B2 

Phat (gin g thi  
dua, hu*ng 
dan dan g 14 

thi dua 

PhOng 
Chinh tri  

Can cir Ke hoach to chirc phong trao thi 
dua yd. quy dinh ve vi& thgc hile'n con g tac 
TDKT, PhOng Chinh tri to chirc phat O ng 
thi dua don g thei huang dan cac b0 phan 
dangVthi dua thuc hie:n nhi'm vu trong ram. 
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B3 
Bang k3'  thi 

dua 
Cac don vi 

Can cir tieu chi thi dua va cac van ban 
htrong clan hang nam ve cong tac TDKT, 
cac BO mon, Khoa, Phong, Ban, bC) phan 
to chirc cho to 	the, ca nhan clang 1(3'7 thi 
dua va gfri ve Phong Chinh tri 130.11 vie -1, 
qua &mg chi (phu trach lam cong tac TD-
KT) 

B4 

Tong hqp, 
thong qua 
H(ii dicing 
TB-KT 

PhOng 
Chinh tri 

Tren co so.  slang 1(3'7 thi dua cira cac don 
vi, gong chi (phu trach lam cong tac TD- 
KT) tong hop k6t qua dm toan 1Rnh v*i, 
thong qua HOi gong TD-KT d6 th6ng nhat 
v* gift nguyen ho:dc dieu chinh clang 147 
dm cac BO mon, Khoa, Phong, Ban, b() 
ph4n va giri thong bao 10 cho cac don vi 
de theo dOi, thi dua thyc hi0 

B5 

To chirc thirc 
hien va kiern 
tra viec thirc 

hien 

- Cac don 
vi; 
- 1-1()i &Ong 
TD-KT 

Can cir vao vic clang 1c$7, lanh ,d4o cac 
don vi phi hop gift chinh quyen, doan 
the de to chirc phat dOng cac phong trao 
thi dua theo tirng dot trong nam de thirc 
hi0. MI (tong TD-KT to chirc kiem tra 
dOt xuat hoc dinh kST vi& trien khai th?c 
hi/0 cong tac thi dua dm tirng co quan, 
don vi. 

B6 
Htgeng dan 
danh gia

' tong ket 

Phong 
Chinh tri 

Can cir vao huo'ng an tong k6t cong tac 
TD-KT dm HVQY va tinh hinh thirc hi0 
Ke ho4ch cong tac TD-KT, Phong Chinh 
tri fluxing dan vi& danh gia tong ket va 
bao cao thuc hien cong tac TD-KT tai 
tirng co quan, don vi. 

B7 

Bao cao 
danh gia viec 
thtyc hqn va 
d nghi khen 

thtromg 

Cac don vi 

Can cfr vao htrang an tong ke't cong tac 
TD-KT, cac don vi lien hanh danh gia 
thus hi41 cong tac TD-KT tai bt) phian 

, 
minh, to chirc binh xet tap the' ca. nhan a 
nghi cong niOn danh hi."0 thi dua va hinh 
tilde khen thtrong. 

138 
Hop, binh 
xet thi dua 

HOi (long 
TD-KT 

Tren co sa Tong hop bao cao va de nghi 
khen throng dm cac don vi; HOi dung 
TD-KT hop xet, binh xet khen throng va 
de nghi khen cao cho cac ca nhan, to the 
vao cue)i nam sau khi có ke't qua danh gia 
can 110 cong chirc cila don vi. 
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B9 
Tong hop 
ho sa khen 

thtr&ng 

HOi &mg 
TD-KT 

- T6ng hop 116 so khen thtfong va de nghi 
cap tren xet khen thtrang dm ca nhan, Op 
the. 
- Trinh WO so khen thuang va de nghi cdp 
tren xet khen thuo'ng cila cac ca nhan, tap 
the de Ban Giam d6c xem xet va c6 3"/ 
ki6n. 

B10 
KST QD khen/ B 
Trinh khen 

cao 

a n 
Giam doc 

Ban Giam d6c xem xet, 	lc$7 ban hanh 
Quyet dinh khen tinfong theo tham quyen. 

- Ra quye't dinh Ong Gia'y khen cho cac 
cac- ca nhan, tap the; 
- K.3'7 trinh Van ban de nghi HVQY xet 
khen thuong cho cac ca nhan, Op th6 ya 
de nghi khen thtfang cap ten (neu c6). 

B11 
Tochirc trao 

tlang 

- Ban 
Giam d6c; 

- Phong 
Chinh tri, 

- Cac co 
quan, dun 
vi. 

- Ong WO' Quye't dinh khen thtfang, trao 
GiAy khen cho ca. nhan, Op the. 

- Cong bor  Quye't dinh khen thuong, trao 
tang thu'Ong cila cap tren cho ca nhan, t4p 
the; TO chirc dOn nNn cac danh hiu cap 
nha nu& (neu c6). 

B12 Lum ho so' 
Phong 

Chinh tri 
Ltru 116 so theo muc 7 quy trinh 

5.2 Quy trinh khen thir&ng dOt xuat: 

Ho#t ding Trach 
nhi.em 

Mil tã n(ii. dung thtfc hiO 
Bieu 

A ' mau TT 

B1 

Girl van ban 
de nghi khen 
thtrirng dot 

xuat 

Cac dun vi 

Cac dun vi ,gfri IDS so a nghi khen thuang 
dOt xuat ve BO ph4n phu trach TD-KT. 
H6 so g6m: Tor trinh de nghi khen 
thuang, Bien ban hop xet thi dua, khen 
thuong, Bao cao thanh tich de nghi khen 
thuong dm Op th6, ca. nhan. 

B2 
TOng hop, Phong 

Chinh tr i Trinh  HDKT 

Phong Chinh tri xem xet va tong hop 
trinh HOi slang TD-KT xem xet, quye t 
dinh ho4c trinh khen 6f cap cao hun 

B3  
Hop HOi 

dling TD-KT 
HOi dong 
TD-KT 

HOi &rig TD-KT hop xet khen thlreng va 
xet de nghi cap tren khen thuong cho cac 
ca nhan, to 	the co thanh tich xuat sac dOt 
xuat va de nghi khen cao. 
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B4 
Tong hqp, 
Dv than Phong 

Chinh tri 

- Tong hop lit) so khen thuong dm tap 
th6, ca nhan duvc d6' nghi khen thuong 
clot xuat. 
- Du thao van ban de nghi cap tren xet 
khen thuong cho ca nhan, tap the. 

- Trinh Ban Giam d6c phe duy't 

B5 Phe duyet 
Ban Giam 

d6c 

Ban Giam d(")c phe duy't danh sach thi 
dua khen thuong da duvc hOi ding TDKT 
thong qua. 
- Ra quyet dinh T;ang Giay khen cho cac 
ca nhan, to the thuoc thAm quyen; 
- 1C)"7 Van ban d'e nghi cap tren xet khen 
thuOng cho cac ca nhan, tap the khong 
thuOc thAm quyen (neu co). 

B6 
To chtk trao 

tang 

- Ban-,  
Giam clOc; 
- Phong 
Chinh tri, 

- Cac don 
vi. 

Cong,  be) Quy6t dinh khen thuOng va 
trao Giay khen cho ca nhan, Op the . 

- Cong bO Quyet dinh khen thuong, trao 
tang thuong cu a cap tren cho ca. nhan, top 
th6. T6 chirc don nh4n cac danh hie;u cap 
nha nu& (neu co). 

B7 
A 
 so. Lino ho 

PhOng 
Chinh tri 

Luu 116 so theo muc 7 quy trinh 

5.3 Quy trinh Khen thtrerng theo chuyen de 

Hog dOng 
Trach 
nhile'm 

Mo ti not dung time hien 
Bleu 
matt TT 

B1 
Htro.ng dan 

va trie9n khai 
PhOng 

Chinh tri 

Can cir vao K6 hoach thuc hin nhi@n vu 
hoac huang an khen thuong thgc hi@i. 
cong tac chuyen de dm mot nganh holac 
cila Nnh vi'0, de twang clan cac b0 phan 
tri6n khai vi& )(et khen thuOng theo 
chuyen de dO. 

B2 

Xet va de 
nghi  khen 
- 	• 
thtrerng 

C 'c dan vi 
a  

Tren co so.  huang dan, cac b() piOn thuv 
i. 	h e:n vi& xet va de nghi khen throng theo 

chi tieu, s6 loom g va giri v'e dtmg chi (phu 
trach tong tac TD-KT) 

B3 va 

Tting hop 
ket qua va 
trinh HOi 

ding TD-KT 

Phong 
Chinh tri 

PhOng Chinh tri ton hop ket qua de nghi 
trinh 110i (long TD-KT hop xet khen 

thuong va trinh khen cao 
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B4 
Hop HOi 

dling TD-KT 
1-10i &Ong 
TD-KT 

HOi d6ng TD-KT hop xet khen thuong va 
xet de nghi cap tren khen thuang theo 
chuyen de cho cac ca,  nhan, to 	the có 
thanh tich xuat sac va de nghi khen cao. 

B5 
Tong hqp, 
Dir iliac, 

Phong 
Chinh tri 

- T6ng hop 116 so.  khen thu&ng dm Op 
the, ca nhan dugc de nghi khen thuong. 
- Du thao van ban de nghi ca 	tren xet 
khen thuang cho ca nhan, Op the. 
- Trinh Ban Giam d'6c phe du)* 

B6 Trinh khen 
cao 

KS,  QD khen/ heo 
Giam 

Band2a  

- Xem xet, 14 Quye't dinh khen thus:mg 

t 	
thAm quyen 

- K7 trinh 
-
V

- 	
de Van ban 	nghi cap tren xet 

khen thuang cho cac ca. nhan, Op the (n6u 
ca). 

B7 
To chtrc 
trao tang 

- Ban 
Giam do'c; 
- Phong 
Chinh tit 

- Cac dun 
vi. 

To chirc vi& trao, nh4n kezt qua khen 
thuang 

B8 Luu hosoy
Phong 

Chinh tri 
Luu ho so' theo muc 7 quy trinh 

6. BIEU MAU 
Khong ap dung 

7. HO SO CAN LU'IJ 
H6 so' dugc can be) phan cong phu trach km theo quy dinh. H6 so' khi het hp km 

duvc chuyen xuong kho luu trit chung cua Wnh vien luu tit theo thOng to 15/2012/TT-BQP 
quy dinh ve then hp bao guar' ho so', tai lieu hinh thanh pho bien trong hoat Ong dm cac 
co' quan, don vi quan de5i 

TT Ten ho so' No'i ltru 
Thai gian 

lum 
Hinh thin 

lum 

1 To.  trinh de nghi khen thuong 

Phong 
Chinh tri 

1 na m .-., 	• ,; Bang pay 

2 Bien ban hop xet TDKT 

3 Bao cao thanh tech ca nhan/ Op the 

4 Bien ban hop 1-1e5i d'6ng TDKT 

5 Quy6t dinh Khen throng 
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